N
Republic of the Philippines

Bepartment of Education

REGION IV-A CALABARZON
CITYSCHOOILS DIVISION OF THE CITY OF TAYABAS

15 JAN 2020

DIVISION MEMORANDUM
No. 0l s 2020

CORRIGENDUM TO DIVISION MEMORANDUM RE: RECRUITMENT AND
SELECTION OF APPLICANTS FOR ADMINISTRATIVE OFFICER II (HUMAN
RESOURCE OFFICER I)

To:  OIC-Assistant Schools Division Superintendent
Chief Education Supervisors
Heads, Public Elementary and Secondary Schools
Heads, Unit/Section
All Others Concerned

1. With reference to DepEd Memorandum DM-PFO-2020-00003 re: Deployment
and Filling Up of the 245 Newly-Created Administrative Officer II (Human Resource
Officer I) Items, changes in timeline for the recruitment and selection are as follows:

Activities Venue Schedule
Filing of application letter with complete SDO Records January 24, 2020
supporting documents Unit/Receiving Section 8:00 AM to
5:00PM
Pre-evaluation of the applicant’s HRM Office January 27-28,
qualification viz-aviz Qualification 2020
Standards
Submission of QS Evaluation to the Office of the ASDS January 29, 2020
HRMPSB for deliberation
HRMPSB deliberation and preparation of | Office of the ASDS February 3-4,
Comparative Assessment Results CAR) 2020
Submission to the office of SDS the Office of the SDS February 5, 2020
Comparative Assessment Results (CAR)
Posting of Results SDO Bulletin Board and February 6, 2020
2 other conspicuous
places
Conduct of Background Investigation Upon the request of the
Appointing Authority
2. Widest dissemination of this memorandum is desired.

ANIANO M. OGAYON, CESO V
Schools Division Su rintenden’ya}

Brgy. Potol, Tayabas City tapdbaseiy@iaped gowph
@; (042) 710-0329 or 797-0773 £~ tayabas.depedrda.net
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Filing of application letter with complete SDO Records January 24, 2020
supporting documents Unit/Receiving Section 8:00 AM to
5:00PM
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Assignment No. of Items Allocated General Dutles and
3 Responsibilities
monitor and prepare report on
filled and unfilled teaching |
i and non-teaching items within
| the SDO
RO-Personnel Section  One (1) AO 11 item for Gmalland 1. Alignment of payroll
- Medium ROs » management and report l
I Two (2) AO 11 {tems for Large consolidation;
' ROs 2. Incollaboration with the AO
IV (HRMO 11) at the SDOs, |
. monitor and prepare report on
5 filled and unfilled teaching
i and non-teaching items within

<
f

- the RO
. Four (4) AO Il items 1. Take charge of agency-wide
‘{ management and maintenance |
: | of the DepEd Payroll System;
‘ i 2. In collaboration with HRMOs |

i

{ DepEd-wide, monitor and E'
" prepare report on filled and
i : unfilled teaching and non- K
| teaching items; ﬁ
1 3. Regular collaboration with the |
Information and
[ Communications Technology
Service (ICTS) in addressing
system design and i
requirements; and
4. Provision of capacity-building
| and technical assistance to all
i implementing offices and .
conduct of all operational
=  processes and regulations. |
| CO-Accounting | Two (2) AO I1 items 1. Responsible for addressing all
- Division , payroll-related concerns and
1 inguiries; and
2. Ensure compliance with the
accounting and auditing
_____ processes and regulations.

mmdofﬁnesmymwmewiﬂ\theposung,scmenmg,andsekcﬁmd

wequaﬁﬁadnpplhnu.AHmdhxﬁedmmicﬂyadMemmmtexistmghhhg

@dewmﬁoﬂ%a&ﬂds(@) shall be in accordance with

the Civil Service Commission’s (CSC) prescribed qualification sequirements for the
iti

The report on the status of filling up AO 11 items for both SDOs and ROs shall be
cmndﬂleyD!pEdRO!mhmbﬁmdm&ncBmeauofHunmRmeuﬂ
Organizational Development-Organization Effectiveness Division (BHROD-OED) by
March 2020.

For any inquiries/concerns, you may contact the BHROD-OED at telephone number (02)
86335375,

For information and strict compliance.



