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SBepartment of Clmcation
REGION IV-ACALABARZON

CITY SCHOOLS DIVISION OF THE CITY OF TAYABAS

ficpniUc o( ttie ^IrfUnfiu*

Sepsrtment of (Cbncation
REGION IV-ACAIABARZON

CITY SCHOOLS DIVISION OF THE CITY OF TAYABAS

CaahAdoaneeafor lUgUimtlan F**/Air far* ChmckUat

____________ Amount	
CQ«h Atomwit/orJUatotiutton T**/Airfar* ChtckUat

Amount	Payee: Payee:

o oDiBbursement Voucher (4 copies)

Obligation Request

Payroll,if more than one personnel {2copies)

Approved letter request for cash advance and authority to attend

DcpEd Memo/ Letter of invitation of the host/sponsoring agency/organization.

Approved Travel Authority/Travel Order/OiBce Order

Clear copy of Landbank ATM Card (for non-SDO/newly hired personnel)

Additional requirement for air fare

Disbursement Voucher (4 copies)

Obligation Request

Payroll,if more than one personnel (2copiea)

Approved letter request for cash advance and authority to attend

□ □

□ □
□ □

□ □ DepEd Memo/ Letter of invitation of the host/sponsoring agenty/organization.

Approved Travel Authority/Travel Order/OiBce Order

Clear copy of Landbank ATM Card (ibr non-SDO/newly hired personnel)

□ □

□ □

Additional erqtnremenl Jdr airfare

Approved itinerary of travel (2 copies)

c-ticket itinerary / receipt

I hereby certify that the above documents are complete and arranged in order as per checklist

□ Approved itinerary of travel (2 copies)

e-tIcket itinerary / receipt

1 hereby certify that the above documents are complete and arranged in order as per checklist

a
□ □

Signature Over Printed Name/ Date * Put N/A if not applicable Signature Over Primed Name/ Date ’ Put N/A if not applicable
REMARKS:

REMARKS;

Pre-audited by: Date:
Pre-audited by: Date:

Addieii; 9rgy. riv«bsi City
TfHcpli

Addteti: Srav. PpIcl.Ttytbfli City

Telepli

Email Aildrcisi tayabai.My.ttdcpcct gav.on
Webilie: itttsji/A'oviv.jisievabajcitv.Ch

Ha.: (012) 7SS-S61S l-No.: |042|7SS-SSit

Eitull Address: tayabat city^deped gov.ph
Webilte:hnpj;/Av
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department of (Cbncation
REGION IV-ACALABARZON

CITY sen OOLS D IVISION O F THE CITY O F TAYABAS

CaahAdoaneeMfdr Rtgtmtiatlon f**/Air far* Cheekliet

Amount	
Cash Adpone**forReyUtiution foo/Air faro ChackUmt

AmountPayee: Payee:

o oDisbursement Voucher (4 copies)

Obligation Request

Payroll,if more than one personnel (2copies)

Approved letter request for cash advance and authority to attend

Disbursement Voucher (4 copies]

Obligation Request

Payroll,if more than one personnel (2copies)

Approved letter erquest for cash advance and authorify to attend

n □

□ □

□ n

□ □DepEd Memo/ Letter of invitation of the hoat/sponsoring agency/organization.

Approved Travel Authorify/Travel Order/Office Order

Clear copy of Landbank ATM Card (for non-SDO/newly hired personnel)

Additional requirement for air fare

Approved itineraiy of travel (2 copies)

e-ticket itinerary / receipt

I hereby certify that the above documents are complete and arranged in order as per checklist

DepEkl Memo/ Letter of invitation of the host/sponsoringagency/organization.

Approved Travel Authority/Travel Order/Office Order

Clear copy of Landbank ATM Card (for non-SDO/newly hired personnel)

□ □
□ □

Ad^tionol requirement for airfare

Approved itinerary of travel (2 copies)

c-ticket itineraiy / receipt

I hereby certify that the above documents are complete and arranged in order as per checklist

□
□

□ □

Signature Over Printed Name/ Date ‘Put N/A if not applicable Signature Over Printed Name/ Date * Put N/A if not applicable
REMARKS:

REMARKS:

Pre-audited by: Date:
Pre-audited by: Date:

Addioi: Srey. Fatal. Teyabss City
TclepIvoneNo.: Ifrl2| 7SS-SS15

Email Address: tayabas cilViWdaoad gov.Db
Webilic: rittaj:/A'AVw.sdstevsb!j::tv.6h

Addieli; Srsy. PatcMeyabak City

Tdepliore Ho.: (042) 735-SEtS

Email Addrc^^t tayabas city^dcoed goy.oi:

Webiils: MtcsiyAvtvw Jddtevabnjtitv-ch
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